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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 EXECUTABLE FILE & TIXT .PPTX .DOCX .EXE D
EXTENSION
2 POWERPOINT FILE = TIXT .PPTX .DOCX .EXE B
EXTENSION
S
3 TEXT FILE % EXTENSION TXT .PPTX .DOCX .EXE A
.
4 WORD FILE = TIXT .PPTX .DOCX .EXE C
EXTENSION
. ®Ww
5 F1-F12 KEYS @1 FORMULA SHORTCUT FUNCTION FUATRT THET C
I FUTAT. KEYS KEYS KEYS qTEr
6 | Y=is wefter wRdr=aT Row Column Field T ATET c
smallest item =T
AN
7 | active cell aTS=AT thick Cell pointer selection Border Outline A
border =T FForarq
8 | Header =fir Footer a% FIET T A
Click Feame =y Editing
AT AT
9 | Header =T Footer a@ FIET I B
Click F=aTe @mHeT editing
FLAT I ATl
10 =¥ click FeaTeaT Picture Paragraph text scroll bar A
document resizing handles
fam
11 | s worksheet #ex Cell Pixel Table Grid D
vertical &Tfor horizontal
lines ST&TTT, =T
A AR
12 | Excel file f= Extension & Microsoft Microsoft Web Page Microsoft A
XLSX 3mg fa= st Excel Excel Office
grar. Workbook Template Workplace
13 | Excel & #eaT sitfem wey T | A
data analysis F¥vT HXAT
EINEGIG]
14 | Excel =T 3T Faferamer ERCEs T B
data analysis TTST I AT&T
15 Current sheet ¥ File name Reference Title Bar Page On Cell B
g wwfEEa Area




Sr.No Question Option A Option B Option C Option D Provisional Ans.

16 | qieraiéeney slide = 6 6.5 7 75 D

default height &t
3 .

17 | wtawtgewes afgear Title and Section Blank Title Slide D

wTe==T default layout content Header
2T e,

18 | qfeeaideney wrsemr Title and Section Blank Title Slide D

default layout content Header
|l

ST

19 power point presentation Slide Show Slide Sorter Normal Notes Pages C
LT view 8T
default view 3z

20 | ateeatiensy slide 8 9 10 11 c
default width &t

2 .
21 | wrzaerer E-Mail TrEvermETSt Sent Mails Spam Trash Inbox A
=T AT gIaT.

22 Web Site Downloading Uploading Hyperlink Testing C
= TH U, gEAT goreft STred.

23 2T image BMP JPEG GIF .CDR D
file format TEY.

24 g Quick Heal Net Protector C++ Norton C
Antivirus = I=TET ATRI.

25 computers g Analog Digital Virtual Rational B

bits 9 FTH FIAT.




